


PLANNING AND ORGANIZING

 Find a tool that works for you: a paper planner, an online system, a
large wall calendar, a to-do list that you'll actually look at.

e Have a regular weekly ‘reality check” where you look ahead at all your
obligations and due dates for the upcoming week, and set mini-due
dates or goals.

e Be realistic about how much you can accomplish in one sitting.

« Consider keeping your studying time and place consistent each weeki



